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1. O0mme mojoKeHus

1.1. TIlonoxenue o mnopsake BeaeHus oduuuanbHoi crpanunbl ['BOY  Jlumeit Ne 40
[Ipumopckoro paiiona Cankt-IletepObypra B comuaneHol cetn (manee — IlonokeHwme)
periaMeHTUpyeT MpaBWia M TMOPSIOK co3AaHus, OGOpMIIECHUS M BeIEHUS OQPUIMAIbHON
crpanuibl 'BOY Jluneit Ne 40 (manee — opranusarusi) B conuanbHoit cetn BKonTakte (VK).

1.2. Tlonoxxenue pa3pabOTaHO B COOTBETCTBUM C (pelepaibHbIM U  PETHOHAIBHBIM

3aKoHOJaTesIbcTBOM Poccutiickon Denepannu, B TOM YHCIIE:

— ®epnepanpapiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O06 obOpasoBanuu B Poccuiickoit
denepanuny;

— @®enepanbHbiM 3aK0HOM OT 09.02.2009 No 8-D3 «O06 obecneuennn 10CTyna K HHGoOpMauu o
NEeSATEIbHOCTU TOCYAAapPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYIIPaBICHU;

— moctanoBieHueM IIpaButenscTBa Poccmiickoit @eneparuu ot 31.12.2022 Ne 2560 «O6
yTBepkaeHuu llpaBui pasmemieHus rocyJapCTBEHHBIMH OpraHaMH, OpraHaMH MECTHOIO
CaMOYIIPaBJICHUS] W TOABEAOMCTBEHHBIMH OpraHu3alusIMH WHGOpPMAIMM HA  CBOUX
oQUIMAIbHBIX CTPAaHULAX, TMOJy4YeHUs JOcTyna K UHGPOpMAalMH, pa3MelaeMoil Ha
OoQUIMAIbHBIX CTPAaHULIAX, W OCYILECTBIEHUS B3aUMOACHUCTBUS C IOJb30BaTEISIMU
uHpopmanmeid Ha oQUIUATBHBIX CTPAaHUIIAX C KCIOJIb30BAaHUEM HH(PPACTPYKTYPHI,
oOecrneynBaroiell MHPOPMAMOHHO-TEXHOJIOTMYECKOE B3aMMOJEHCTBUE HH(POPMALIMOHHBIX
CUCTEM, HMCMOJb3yEMBbIX ISl MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT U
WCTIOJIHEHUSI TOCYJApPCTBEHHBIX W MYHUIIMIAIBHBIX (YHKIUNA B DIIEKTPOHHOU Qopme,
npenycmMorpeHHot  ®egepanbHbiM  3akoHOM  «OO0  opraHu3anuu  NPEJOCTaBIICHUS
TOCY/IapCTBEHHBIX M MYHHIMMAIBHBIX YyCayr», U [lpaBun B3aumonelcTBUS O(UIIMATBHBIX
caliToB M o¢UUUANBbHBIX CTpaHULl ¢ (eAepadbHO TroCcyJapCTBEHHOW HWH(OPMAIIMOHHON
cuctemoid "EAuHBIA moOpTam rocyJapCTBEHHBIX W MYHUUMNAIBHBIX YCIYT ((QYHKIUN)»,
BKJIIOYast TpeOOBaHUs, IPEIBSBIISIEMbIE K TAKOMY B3aUMOJICHCTBUIOY;

— pacnopspkeruem IIpaButensctBa Poccuiickoit ®@enepanuu ot 02.09.2022 Ne 2523-p «O6
onpezenennn BKonTtakre u OIHOKIACCHUKH B KauecTBE MH(POPMALMOHHBIX CUCTEM M (MIIN)
MpOrpaMM JIsl DJIEKTPOHHBIX BBIYMCIUTENBbHBIX MAIIUH, UCIOJIb3YEMBIX TOCYJapCTBEHHBIMU
opranamu, B ToM uucie cyaamu, CyneOHbIM JenaptameHToM IMpu BepxosHom Cyne
Poccuiickoit deneparnum, Britoyas ynpasiaeHus CynebHoro nenaprameHTa npu BepxoBHom
Cyne Poccuiickoit @enepanun B cyobekTax Poccuiickoit denepanuu, a Takke OopraHaMu
MECTHOTO CaMOYTpaBIEHUS, OpraHu3alMsIMH, MOJBEJIOMCTBEHHBIMH TOCYAapCTBEHHBIM
OpraHaMm M OpraHaM MECTHOTO CaMOYIPABIICHUS, AJIs CO3aHus O(PHUIIMATIBHBIX CTPAHHII.

1.3. B [lonoxxeHnu UCTIONb3YIOTCS CIEYIONINE TEPMUHBI:

— ouyuanvnaa cmpanuya (20cnadaux) — TEPCOHAIbHAS CTpPaHUIIA OpPraHU3alMU B
commansHOi cetn BKoHTakte, co3mannHas opraHusanuei u cojepikamias uHGopMmaiuo o ee
NEeSATEIbHOCTH;

— nonv3oeamensy — TpaXAAaHWH ((U3NYECKOE IHUI0), OpraHu3anus (IOPUAWYECKOEe JIHII0),
o0miecTBeHHOE OOBEAMHEHUE, OCYLISCTBIIONUE TMOUCK HWHPOpPMAIMH O JAEATEIHHOCTH
OpraHu3anuu;

— KomMMmenmapuii — COOOIICHHE TOJb30BaTeNsl B TOCMAONMKe, COAEpIKallee BOIMPOC, 3ampoc,



peJI0KEHUe WIH Kanooy;
— KOHmeHm — COBOKYIHOCTb TEKCTOBOM, TIpauuecKol, BHU3YyaJbHOM, ayauo- U BHUIEO
MH(}OPMALIMH, UCTIOJIB3YEMOH /JIs1 HAIIOJIHEHUS rOCTIa0IMKa.

2. Ileau rocmadjamka

2.1. BcecroponHee ocBelieHue padOThl W TMOMYJSpU3AlMs JI€ATeIbHOCTH OpraHU3allUu,
OIEpaTUBHOE JIOBEJEHUE 0 IO0JIb30BaTENIEl aKTyaJlbHOW CIPAaBOYHONW M MHOM MH(GOPMALUU O
NEeSATEIbHOCTH OpraHU3aliy.
2.2. YBenuueHue NyTed KOMMYHHUKAlMU C OOYYalOIIUMHUCA, UX POIUTEISIMHU (3aKOHHBIMU
MPEICTaBUTESIMU) U UHBIMU 3aUHTEPECOBAHHBIMU IOJIb30BATEISIMHU.
2.3. JlocTymHOCTh HJisi TOJIb30BaTejieil, B TOM YHCJIE C OTPaHMYECHHBIMU BO3MOKHOCTSIMHU
310pOBbS, MOJIYYEHUS] HHPOPMALIUU O JEATENbHOCTH OpraHU3aluu.
2.4. ®opmupoBaHHE TMOJOXKUTEIBHOTO HWMHUPKa OpraHuM3allid B 00pa3oBaTEIbHOM
COOOIIECTBE.

3. Co3naHue M KOHTPOJIb IroCcNadIuKa

3.1. Cozmaer, Beper W KOHTpOJIUPYeT (YHKIMOHUPOBAHWE TOCMAOIMKA OTBETCTBCHHBIN

pabOTHHK, Ha3HAYaEMBbIIl pyKOBOAMUTEIEM OpraHU3aIiH.

3.2.  OtBercTBeHHBIN, yKka3aHHbIN B myHKTE 3.1 [lonoxenus:

— CO3J1aeT U BEJET, B TOM YHCJIE HAIOJIHAET KOHTEHTOM, TOCIa0INK OpraHu3aluy;

— MOJepUpyeT KOMMEHTapHUU U COOOIICHHUS B TOCHA0INKe, B TOM YUCIIE Pa3MEIaeT OTBETHI;

— obecrieynBaeT 3aMIMIIEHHOCTh AKKAYHTOB TOCHAa0iHMKa, B TOM YHCJIE TPUHUMAECT MeEpHI,
HamnpaBJeHHbIE Ha oOecreyeHue OE30MacCHOCTH JaHHBIX W Ha 3allUTy akKKayHTa oOT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

— paspabaTeiBaeT KOHTCHT-TUIAH MyOJIMKAIUN U YTBEPIKAAET €T0 Y PYKOBOIUTEIS OpTaHU3AINM;

— KOHTPOJUPYET  CBOEBPEMEHHOCTb  IPENOCTABICHUS  MHPOPMAIMOHHBIX  MaTEpPHAJIOB
OTBETCTBEHHBIMH JIUIIAMH IS CO3JaHUS KOHTEHTa TOCTalbnKa;

— OCYIIECTBIISIET OTOOp WHGpOpMAIMK Ui Tocmadiwka W3 OHJAWH W odiaiiH MCTOYHHKOB,
o0ecrneunBaeT Mpu HEOOXOIUMOCTH KOPPEKTHPOBKY TEKCTOB, (poTorpaduii, Buaeo;

— OTBEYaeT 3a JIOCTOBEPHOCTh, MPABOMEPHOCTh M aKTyaJlbHOCTh KOHTEHTA, Pa3MeIlaeMoro B
rocra0JImKe;

— MOHHUTOPHUT TIOKa3aTeNd, XapaKTepU3YIOIIMe KayecTBO MaTepualoB Ha OQUIHATBHON
CTpaHMIIe, WX AaKTyaJlbHOCTh W BOCTPEOOBAHHOCTh - YpPOBEHb BOBJICYCHHOCTH, OXBATHI
nyOnuKanuid, ypoBeHb aKTHMBHOCTH, KOJHUYECTBO MyOJMKanuil, Kod(hduiueHT ogodpeHus, u
OpPTaHU3yeT MEpHI TI0 TIOBBIIICHUIO ITHX TOKa3aTelNeH.

4. TIpaBuia ogopMieHusi rocnadJInKa

4.1. OdunuanbHas CTpaHHWIA OpraHU3AIMH MMEeT KOPOTKOE JJaKOHMYHOE HaMMEHOBaHUE 0e3
ab0peBuaTyp (IOMyCKAeTCsl MCIOJIB30BaHHE OOMICYNOTPEOMMBIX a0OpeBHATyp, 32 KOTOPBIMH
clieayeT HauMMEHOBaHWE opraHu3anuu). HanmenoBanue oduuanbHON CTpaHMIBI HE JTOJHKHO
COJePKATh UCKIIOYUTEIHHO MPOMHCHBIE CUMBOJIBI.

4.2. OdunmanpHas CTpaHWIA OPTaHU3AIMN HMMEET BHU3YyaIbHOE OQGOpPMIICHHE, KOTOPOE



BKJIIOYAET B ceOsl:

a) OCHOBHOE H300pa)keHHE OQUIMAIBHON CTpPAHUIIbI, BBIMIOJIHAIONIEE (PYHKIMH BHU3YyaJIbHON

uneHTudukanuu (aBarap);

0) 0010kKy oduimaasHOi cTpaHUIllbl (MHMpokoopMaTHOEe H300pakeHHe, pasMelracMoe Haj

OCHOBHOM mHpOpMaIueit opuInaaIbHON CTPaHHUIIbI);

B) omucaHue OQUIMATBHONW CTpPaHUIIBI, COJEpIKaIlee OCHOBHYIO HH(pOpMAIUMI0O 00 opraHe u

OpraHu3aIuy;

) MEHIO O(QUIHAIBHOM CTpPaHUIbl, BKJIIOYAIONIEE CCBUIKM, ONUCAaHUS U rpaduuecKue

n3o0paxeHus (00JI0KKK) 1Sl y100CTBA HABUTALIUU TTOJIH30BATEIICH.

4.3. MeHo ouImaisHON CTPaHUITHI TOJDKHO COAEPIKATh:

— CCBUIKY Ha 3JeKTpoHHYI0 dopmy [lnardopmbl 00paTHON CBSI3M AJi MOJAYHM TOJIH30BATEIIMHU
cooOIIeHn 1 oOpalIieHnii B OpraHbl U OpraHu3aIuu, 00pabOTKM U HANPABIICHUS OTBETOB Ha
Takue COOOIIeHHs U OOpallleHus OpraHaMu U OPTaHHU3aIUSIMUA U COOTBETCTBYIOIIYIO OOJOKKY
MMyHKTa MEHIO. PazMenaeTcst mepBbIM TyHKTOM MCHIO;

— CCBUIKY Ha 3iekTpoHHyl0 ¢opmy I[lnardhopmbl oOpaTHOW CBSA3M ISl BBISABICHUS MHEHUS
MOJIb30BaTeNie TpPHU HWCHOJHEHWW OpraHaMH W OPTaHW3alUsIMH CBOMX IOJHOMOYHUH
(ocymiecTBieHUd PYyHKIINI), B TOM YUCJIE TOCPEICTBOM MPOBEACHUS OMPOCOB, TOJIOCOBAHUMN U
MPOLIECCOB Y4aCTUS >KUTENEH MYHHUIIMIAIBHOTO OOpa3oBaHUsS B MYOJMUYHBIX CIIYIIAHHUIX, W
COOTBETCTBYIONIYIO O0JIOXKKY ITYHKTa MEHIO. Pa3merniaercst BTOPbIM IyHKTOM MEHIO;

— CCBUIKH Ha KJIIOYEBBIE pa3Jieibl OPHUIIMATbHON CTPAHUIIBI, collepKamre HHGOpMaIUI0 OopraHa
WJIM OpPTaHU3aliHi B COOTBETCTBUH C TEMAaTHUKOM.

4.4. BusyanbHoe odopmiileHHE OCHOBHOIO M300pakeHHs O(QULHATBHON CTpaHUIbl, 00JOKKH

opUIMAILHON  CTpaHUIbI, IYHKTOB MEHIO JOJDKHO CIIOCOOCTBOBATh  WACHTU(DHKAIIUU

OpTraHM3aIUH U JISTKOMY BOCIIPHUATHIO HHGOpMAIUu 00 OpraHu3aiuH.

5. THopsaok ordopa u pazmenienusi uHGopMauu

5.1. MHWudopmamus, pasmeniaemas B TOCHaONMKe, TOJKHA OTHOCUTBCS K OJHOW M3 JIBYX
KaTErOpHil:

a) nH(opmanuu 06 OpraHu3auy U ee AeSITeIbHOCTH, B TOM YMCJIe HAMMEHOBAaHHE OpPTaHU3alNY,
MOYTOBBIM aJipec, aJpec SJIEKTPOHHOM TOYThI, HOMEpa TeJae(OHOB CIPABOYHBIX CIYXKO,
uHpopmaIHio 06 opUIIHATEHOM CaliTe OpraHU3aIiHy;

0) uHyt0 uH(pOpMALMIO, B TOM YHUCJIE O JEATEIbHOCTH OpraHU3aluil ¢ yd4eToM TpeOOoBaHUM
3aKOHOJATENIbCTBA.

5.2. Pasmemiaemas B rocnabiauke HHQOpMAamMs COOTBETCTBYET NPUHIUIAM JOCTOBEPHOCTH,
MOJIHOTBI W BOocTpeOoBaHHOCTH. WHpopmamus pasmemniaercs ¢ Y4eTOM OCOOEHHOCTEH U
MHTEPECOB LEIEBON ayIUTOPHUH, ONIpENeIsieMbIX opranu3anneil. He nomyckaercs pasMmelieHue B
KadecTBe myOnuKanuii wHQOpManuu Oe3 NpeABapUTENIbHOM TMPOBEPKH HA JOCTOBEPHOCTH,
A0paOOTKH U afanTaluy.

5.3. Uudopmanumsi, pa3zmerniaemas B rocnabiiike, MOXET COJAEpkKaTh MaTephalibl B (opMmare
BUJICOPOJIMKA, TEKCTa, (hoTorpaduii, n300pakeHnid, Wiu JT0O0M APYyrom (opmare, TOCTYITHOM B
COIIMAJILHOM CETH.

5.4. OtBeTcTBEeHHBIH, yKa3aHHBIN B myHKTE 3.1 [TomoxeHus:, MM WHOM ONpeaeIeHHbI paOOTHUK
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TOTOBHUT MaTePHAIIBI M Pa3MEIaeT UX B TOCIA0IMKE B COOTBETCTBHH C KOHTCHT-TUIAHOM.

5.5. KoHTeHT-u1aH paspabarhiBacTCs Ha TPH MeCsSlla M YTBEPXKIACTCS PYKOBOAHUTEICM
OpTaHu3alNH.

5.6. KoHTeHT-IIIaH mpeacTaBiseT co0oit Tabnuiyy ¢ rpadamu: mata myONIHKallUuKd, pyOpHUKa, THII
KOHTEHTa, popMaT KOHTCHTA, AyAUTOPHUS-aAPECaT, COACPKAHHUE, XCIITETH.

5.7. Undopmanus, pa3meniaemas B rocnadbiuke, He JOJDKHA:

HapylIaTh aBTOPCKOE MPaBo;

COJIEpP>KaTh HEHOPMATHUBHYIO JIEKCHKY;

HapymaTtb 4€CTb, JOCTOMHCTBO U JCJIOBYIO PCITYTAIlUIO (1)PI3PI'—ICCKI/IX N IOPpUANYCCKUX JINIL,

HapylaTh HOPMBbI I€HCTBYIOIIEr0 3aKOHOATEILCTBA U HOPMbI MOPAJIH.
6. YacToTa M mepuOAMYHOCTb pa3MeleHust HHGOPMALUH

6.1. HWudopmarus, mpemrycMOTpeHHas MOAMTYHKTOM «a» myHKTa 5.1 Tlomoxenus, oOHOBIIsSETCS
HE TI03/IHEE MATU PabovuX AHEH cO JHS U3MEHEHUS! COOTBETCTBYIONIUX JIaHHBIX.

6.2. Huadopmarus, npeaycMOTpeHHAs MMOANMYHKTOM «0» myHkTa 5.1 ITonoxenus, pa3meniaercs
C TIEPUOJNYHOCTBIO HE PEXe TPEX pa3 B HEIECITIO.

6.3. MuTepBasibl MEXy MyOIUKAIIUSIMU COCTABIISIOT HE MEHEe JBYX YacoB.

6.4. Bpems myOnukamuii BIOMpaeTCss ¢ YY4E€TOM AaKTYalIbHOTO BPEMEHH MJISl ayTUTOPHH H
BXXKHOCTU MH(OIOBO/IA.
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